Instructions for a New Registration
OLLI at ASU

Navigate to our website (lifelonglearning.asu.edu) and click on the maroon “OLLI Register>”
button on the homepage.

BSll Osher Llfelong Learning Institute at Arizona State University
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Click here to learn more about OLLI at ASU's

OLLE Agiatai ¥
response to COVID-13 and yeur online classes.

This will take you to the registration page. Click the “Create New Registration” button under
the “Become a Member” option.

Become a Member

Numbers will not work. You
a mamber, Click the link below

You will receive & NEW unique B-digit Refarence Number every semester you register with GOLLI st ASU. previous Refe
will need {0 anter your contact information through ouwr online registration system to receive a Referance Number and
to become a member and register for classes:

[ Click here to Create New Registration ]

Before beginning your new OLLI at ASU registration, it is important to know that if you do not
complete your registration in 30 minutes or less, the system will “time out.” We suggest
you have a list of classes you wish to take prepared before beginning registration.

Error - Your Registration Has Timed Out:
One of two conditions may have occurned
The time aligwed to enter your infarmation hes expired. Click nere if you wish 1o restart the registration
2 ‘ou chcked the back button after you had already completed your registration. Click here if you wish to register ancther parson
‘We apologtze for the inconvenisnce:

Osher Lifelong Leamning Institute al ASU
lifelonglearning.asu.edu

Mail Code 3251

PO Box 37100

Phoenix, AZ B5069-7100


https://lifelonglearning.asu.edu/

Instructions for a New Registration
OLLI at ASU

To begin a new registration for membership and classes, which must be completed every
semester, enter your email address and click the maroon “CONTINUE” button.

OLLI at ASU I Semester

To t=gin & new I =gstration for membership snd classes
enier your ermail address and then click the maron "Contnus’ butten

Please fill out the required information (marked with a red asterisk) and click the maroon
“‘CONTINUE” button at the bottom of the page when complete.

While you are registering, if you need to make any changes, please click the maroon “BACK”
button at the bottom of the page.

MEMEBER PROFILE

Prefix

Firsl Nama
Middle Name

Last Hame

Make your class selections by checking the boxes to the left of each class you wish to take.
When finished, scroll to the bottom of the page and click the maroon “CONTINUE” button.



Instructions for a New Registration
OLLI at ASU

Refund Policy: Membership fees are nonrefundable. Class fees are nonrefundable, except
in the event a class is canceled. Refunds will not be available in instances of double-booking
(selecting classes that take place simultaneously).

OLLI at ASU
In-Person Classes
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Once you have selected your class(es), you will be required to confirm acknowledgement of the
Semester membership fee and agree the terms and conditions of the mandatory OLLI at ASU
Student Member Code of Conduct.

o 0Lt ASU Membership fos for [N

semester S

«. | @gurisd To 1P DTS and conditions of 1he QLLI &

A51 Student Mermber Code of Conduct [More Infio

CONTINUE
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You will now be on the “Payment” page. Review your class selections.

OLLI at ASU staff are able to take credit card payments over the phone. We are not
accepting checks/cash by mail at this time.

To pay by credit card, select the QuikPay option and click “SUBMIT.” You will be taken to
the QuikPay website to pay your fees. Once the transaction is complete, you will be
returned to your registration confirmation page.

DO NOT close out of the QuikPay transaction OR your registration until you are
returned to your registration. Closing these pages may result in an incomplete
registration.

Selection Cost
apres to the terms and conditions of the OLLI at ASU Stucent Member Code of L
- errs and conditions of the CEE & 2
= [ -
Tota —
Dale Transaction Type
Balance |

To pay by cradit card
# (Click the margon "SUBMIT buttan st the bottom of the page

ay website 1o pay your fees

» {nce the transaction is complete, you will be returned to your registration

» DO NOT close out of the QuikPay transaction OR your registration until you are
returmed to your registration. Closing these pages may result in an incomplete registration

Please select your method of paymaent

¥ JukPa

Paying h,'r credit card

Wa will not share your persanal informsabon with third party vendors

Feas, schedule timas, and offermgs are subjecl 1o change. We vall nolity you il any changes
perlain io your registration

EENELAeE Membership fees ane nonrefundable. Class fees are nonrefundable, except in the
event & class is cancelled Please note that refunds will NOT be available in instances of double-
booking [selecting classes that take place simultanecusly).

Osher Lifelorng Learning Instibute at AU
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Once you have chosen to pay via Quikpay, you will automatically be taken to the Quikpay site.
Verify your payment method and click the maroon “Continue” button.

ARIZONA STATE
LINIVERSITY

i Commerce Manager? Payer  [a

Enter Payment Amount

Please enber in the amaur you want %o pay and click “Continwee" button

Payment Amount

RERRMR _

ﬁalh#n-qnnur- - -

Tokal Amount

Payment Method Cradit Casm

- m

Card ransacions for Arzona Universiy ane processed Dy Meinet Campus Cammeroe, USA

The next step is to provide your credit card, billing address, and contact information. Make
sure to fill out every field with a blue arrow below. Once the requested information has been
input, click the maroon “Continue” button.

Credit Card Information

Cardhakiers Kame

Cand Typs WISA
Credit Card Mumibsar ‘Wirtual Keypad
CWV2 Cote 7]

Expiraticn Dabe —~MONTH- ¥| —YEAR-— ~
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Billing Address Information

Adress 1
{optional) Addness 2

For U.5. Address

State Salect One

Zip

For International Address

Region ! Province
Postal Code

Country UNITED STATES

Contact Information

PRI

Emailscwess (N

-

Verify the credit card information you input is correct, then click the maroon “Confirm” button. If
necessary, click the gray “Edit” button to change your payment information if something is
incorrect.

Billing Address Information
Acidress 2 -
e
st
z [N
Contact Information
|
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The next page will say “Processing Payment.” DO NOT exit out of this page; if so, your
payment will not be processed and you may have to re-start your registration. If you
accidentally exit out of this page, call our office at 602.543.6440 to re-register.

" ARIZONA STATE
LINIVERSITY

Processing Payment

FPICCESSng your payment Could Iake up 10 1 mnule, please wal unlil ypou recene the iecep! page

Once your payment has been processed, the website will automatically direct you back to your
OLLI at ASU registration confirmation page. You will also receive an email confirmation. If you
have not received the email, please check your spam folder. You will receive a unique Reference
Number in your confirmation email — please save your Reference Number!

ik o To resgestering for OLLI at ASL SemEsler vour srucliment iz canfemed and pour iegetration it comrpkte Zoom links for your classes are
foumd in the table st the botiom of (ks page

our unique Retersnce Number = | NG
Pleasa kesp your Reference Number somewhere safe. You will need it to log back into the system if you want 1o add classes to your registration in the future.
If you want to add a class or pay a balance, clicl
For regigtration support, call 607 543 6440 ar emeil ofll. eventaigmall com. We are &0 looking forsand 1o having you n class

wour membership bersdins and o you can support OLLL &t 51, please sonoll o the bottorm of this page

REGISTER ANOTHER

PRINT RECORD

You will receive Zoom links and/or site locations for your upcoming OLLI at ASU class(es) in your
registration confirmation email (example picture on next page).

For Zoom classes, click on the link to enter the digital classroom. If your Zoom class has multiple
sessions, you'll use the same link every week the class meets. A Zoom account isn’t required to
attend a class session. Anyone can attend a class session using their laptop or desktop (Windows
or Mac), tablet, or smartphone (iPhone or Android). If you'd like to test your system, learn more
about Zoom, or watch some training videos to prepare for your classes, visit our website.
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Thank you for registering for OLLI at ASU [ lGemester: your enroliment is
confirmed. Save this email! Zoom links and/or site locations for your classes
are found in the table below.

You will find your registration record at this link

your unique Reference Number is: || NEGzNG

Please keep your Reference Mumber somewhere safe, You will need it to log
back into the system if you want to add classes to your registration in the
future.

Class enrcliment for OLLI at ASU

001 | Why Should | Ba a Mambar Moderater? | 1 001 Zoom Link
session” Tuesday, Sept. ¥ 9:30 1100 am. | W
Zoom Classroom

Instructor: OLLI at ASU Staf

Registration Support

Please email us at lifelong@asu.edu, or call us at 602.543.6440, if you have any questions or
need support with your registration.

We’'re looking forward to seeing you in class!



